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CREDIT CARD MAINTENANCE

From the A/R Customer screen click Manage Cards to

load the Credit Card Maintenance screen
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Click on Edit/New/Delete to Update/Create/Remove W crede cards - 100 - Borgan ot SanDicae ==
the customer's Credit Card profile. T e D
I Edit New Delete I Cle

CREATE A NEW CARD

To create a new card, enter all details and click on
Verify Card Details to load the Vault Plugin Card
Screen.

W Credit Card Information - 1100 - Bargain Mart - San Diego Ko Lo
Card Id test Description test
Payment Code  Visa Card ~ Bank First Canadian Bank -
] inactive ] Use This as Default Card
Billing Details Credit Card Details
#/ Same as Customer Address Card Type
Cardholder Name  Bargain Mart - San Diego Card Number
Address Bargain Mart Plaza Exprration Date

Corner 182nd and 34th Street Verify Card Details
city Anytonn

StatefProvince | CA
Zip/Postal Code | 45112

Country usa

Add Close.

Insert card number, expiration date and security code,
then press Next.

o Create Card Token - o[
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Click For Suppot

Card Number  |[4111111111111111 Amount
Thank you for
using Vault
Expr Mth/Year Payments Group
cw 323 0310912016
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CREATE A NEW CARD (contivuen)

After filling in all the available fields, press Submit to v
sync your new card to the gateway.

— Billing Info

Once card is created successfully on the gateway, click
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Create Card Token
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on Save to save the Credit Card profile.

Address

City
State
Country

EMail

Address2

Name on Card ‘Bargam Mart - San Diego

Click For Suppot

‘Bargam Mart Plaza

Thank you for

‘Corner 182nd and 34th Street

Payments Group

|
} using Vault
‘ 03/09/2016
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AUTHORIZATION

From the O/E Order Entry Screen click
Pre-Authorization to load the Credit Card Authorization
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Click on Process Authorization to place hold of the R =l x
. . Card 1d [ViERa i+ + Desaiption  Capital One
transaction amount on the Credit Card. et ST T
Biling Details Totals
c Order Subtotal 0.01
Carcholder Name | Bargain Mart - San Diego Order Taxes 0.00
Address Bargain Mart Flaza Order Total 0.01
Address 2 Corner 182nd and 34th Strest Transaction Amount 0.01
City Anytov
State/Province cA Credit Card Details
Zp/Postal Code | 45112 Card Type Visa
Country us CardNumber | ssssssssssssging

Comments

Expiration Date | 03/20

Transaction Details

Time
Authorization Code
No areiit card charged.



SALES - FROM INVOICE ENTRY SCREEN

From the O/E Invoice Entry Screen click Process
Payment to load the Credit Card Charge Screen
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Click on Process Payment to charge the transaction e =l x
. Cardd [ViERa T+ + Descripion | Capital One
amount on the Credit Card. st e ]
lling Details tals
Sa Order Subtotal
-ardhold: Dieg rder Taxes
Address laza der Total
Addres: omer 182ndand 34thStrest | || Transaction Amount |
City ton
tate/Province di rd Detail
)[Postal Cod e isa
vvvvvv dNumber | **== *5
n Date 03/20
Tansa Details
Authori; o
dit card charged,
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Clost
A new A/R Receipt entry will be created. = LA — |
Batch Nurber LR PHAOE [Vouk Poymerts Recopt
Bacn0se @Eae = edmes [ Tessen o =
ok B A owmhme [ G2 Omemome [woomn |T
Enty Number K] 16 0 QQ [
et i feene [T = romgoee [0BAT =
Customer Nurt [1100 |2 @ [Bargan Mea - Son Disgo
Reference. [s= Account Set RA q
amer e [EOY CrociRecst o, [0705
Document Number PP00000000000000000022 ] ] dob Relate
ecept Amount [ oo1] Opti &
Aoply By [Document Number Aoph IN00D0000000076 & &
[Tsmve ] [oolets ] [(epost..] [P Recosr._| [Cose]

SALES - FROM SHIPMENT ENTRY SCREEN

From the O/E Shipment Entry Screen click Process
Payment to load the Credit Card Charge Screen ( . [~ |~
Shipment and Invoice needs to be created) d=N | f\éi | (@S [

2 ; 5 Manage
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SALES - FROM SHIPMENT ENTRY SCREEN (conmnue)

Click on Process Payment to charge the transaction S B z SCTE
. Desaription
amount on the Credit Card. = :
Biling Details Totals
a c s Order Subtotal 0.01
Cardholder Name | Bargain Mart - San Diega Order Taxes 0.00
Address Bargain Mart Flaza Order Total 0.01
Address 2 Comer 182nd and 34th Street Transaction Amount | 0.01
City Anytown
State/Province cA Credit Card Details
ZipPostal Code | 45112 Card Type Visa
Country us CardNumber | ssssssssses: 5154
Expiration Date 03/20
Transaction Details
Time
ety Authorization Code

No credit card charged.

Receipt Entry No

Close

SAMINC - A/R Receipt Entry

(Vo s ]

1 Total Amount [ om -
S T

[Bargain Mt - San Diego ]

A new A/R Receipt entry will be created. =
Botch Nuber Wa[ T naAQ &
Bacn0se EEEE T edsu
Bank. [ccs a, Depost Number
Entry Number W[ drma@
Terasen e
Customer Number 1100 Q@
Refemrce s
N X
T —
S
oy T —
Deee

Aoply To

| e [ Ja
Check/Receint No. __‘ 078446847
[J4ob Related.
Optional s B
e —"N

From the A/R Receipt Entry Screen click Process
Payment to load the Credit Card Charge Screen

w

i Process |
L..Payment.

Wl Process Payment - INDD000000000000000025

Click on Process Payment to charge the transaction

amount on the Credit Card. e s

Cardholder Name | Bargain Mart - San Diego

Address Bargain Mart Flaza
Address 2 Corner 182nd and 34th Street
Gity Anytown

StatefProvince | CA
Zip/Postal Code | 45112

Country us

Comments

Capital One

Totals

Order Subtotal 0.01
Order Taxes 0.00
Order Total 0.01
Transaction Amount 0.01

Credit Card Detais

Card Type
Card Number

Expiration Date |03/20
Transaction Details

Time
Authorization Code
Mo aredit card charged.

Receipt Entry No

Close:



SALES - FROM A/R INVOICE SCREEN (DOCUMENT TYPE INVOICE/DEBIT NOTE) conmiueo

A new A/R Receipt entry will be created. E T i
Boich Nuber Wa [N N} [Vauk Paymeres Recept
cn0ze = - s I ==
B A Depost Number B DepomDme  [W06 |
Enty Nuber Wa[ rma@ [
Tacsacton Tpe recemtome [BODT [T s [0m@E T weo
Customer Mot [froo & & [Bagon Mot S Do
M [ e L
P A& e, [05K
Documer Norber [PPOBGSOOOOO000000GEZ | [t Rt
e T — R )
[Csove ][ oswe ] [(Dcpost.. ] [Pt Recept. ] [[ome ]

RECEIPTS - FROM A/R RECEIPT SCREEN

From the A/R Receipt Entry Screen click Process

Payment to load the Credit Card Charge Screen ,(".'"_'.")" =9 = —
Process Manage
i..Payment...; Cards

Click on Process Payment to charge the transaction SEIE:

amount on the Credit Card. :

No new receipt entry will be created. e

C‘tyrEs e ||

tate /Provi dit Card Details

ip/Postal Cod e ==
——

REFUND - FROM ORDER ENTRY SCREEN

nnnnnnnnnnnn

From the O/E Credit Note Entry Screen click Refund
Transaction to load the Credit Card Refund Screen.

f
Refund Manage
i Transaction, ; Cards



REFUND - FROM ORDER ENTRY SCREEN (contivuen)

Click on Process Refund to charge the transaction Mo e e ==X
amount on the Credit Card. e e R

Ao
Biling Details Totals
c Order Subtotal | 0.01
Cardholder Name | Bargain Mart - San Diega Order Taxes [ 0.00
Address Bargain Mart Flaza Order Total [ 0.01
Address 2 Comer 182nd and 34th Street Transaction Amount | 0.01
aty Anytonn
S Credit Card Detais
ZplPostal Code | 45112 CordType  Visa
Country us Card Number | ==
Expiration Date 03/20
Process Refund
Transaction Details
Time
et Authorization Code

No credit card charged,

Refund Entry No

Close

Anew A/R Refund entry will be created. ot oo ST

Desaription  Capital One

v/ D
Biling Detais Totals
= 25 Custome Order Subtotal .01
Cardholder Name Bargain Mart - San Diego Order Taxes 0.00
Address Bargain Mart Flaza Order Total [ 0.01
Address 2 Comer 182nd and 34th Street Transaction Amount 0.01
Gty Anytonn
ey Credit Card Details
ZpfPostal Code | 45112 CardType  |Visa
Country us Card Number ~ *sssssssssss 6164
Expiration Date | 03/20
Transaction Detais
Time
e Authorization Code | 1078446847

Transaction approved

RefundEntry No  15-1

Close

REFUND - FROM A/R INVOICE SCREEN (DOCUMENT TYPE CREDIT NOTE)

From the A/R Credit Note Entry Screen click Refund
Transaction to load the Credit Card Refund Screen.

Refund
Transaction. :




REFUND - FROM A/R INVOICE SCREEN (DOCUMENT TYPE CREDIT NOTE) conmvun)

Click on Process Refund to charge the transaction
amount on the Credit Card.

W Process Payment - CROD000000000000000007

Cardd [ViERa T+ + Desaiption
Enter a Card for One-Time Use /! Default Ca
Billing Details

Cardholder Name  Bargain Mart - San Diego

Address Bargain Mart Plaza
Address 2 Comer 182nd and 34th Strest
City Anytown

State/Province  CA
Zp/Postal Code | 45112

Country us

Comments

Capital One

Totals

Order Subtotal
Order Taxes
Order Total

Transaction Amount

Credit Card Details

CardType  Visa
CardNumber | ==sreesssagigg

Expiration Date | 03/20

Transaction Details
Time
Authorization Code
No credit card charged.

Refind Entry No

Close

0.02
0.00
0.02

0.02]

A new A/R Receipt entry will be created.

File Settings Help

SAMINC - A/R Refund Entry

Bstch Number 14 4 »HAD
Batch Date 03/09/2016 =

Refund | Optionai Fields | Tatals |

Erty Number Wa[ Hema@

[Vaut Faymerts Refund

Customer Number (1100 % [ RemtTo [Bamgain Mot -San Diego

Refund Number [d  PRehndDate [0V092076 | PosingDate 2016-03
Customer Cash Amount [ 00 [ CoshPament. |

Customer Check Amount [ 000 [ CreckPaymert.. |

Customer Cred Card Amourt Apply Method

@ Document Number  Document Type  Documert Dete
CROODDODOD0OOOD0000007 Credi Note /972016

Orginal Amourt.  Cumert Belance  Pending Balance  Paymert Type & CC.Bark |~
1] 02

Credit Card o8B




VOID A PRE-AUTHORIZATION ON AN ORDER

Click View Details.
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Order # ORDOODOOD0D00T4

Transaction Date  1/30/2017 2:04:41PM
Amount 173.20
Credit Card # T A R

Authorization Code 120000348

Click Void. W 0/ Pre authorzation , =

Desaription  Visa Card

Biling Detais Totals

Order Subtotal 160.00
Cardholder Name Bargain Mart - San Diego Order Taxes 13.20
Address Bargain Mart Flaza Order Total 173.20
Address 2 Comer 182nd and 34th Street Transaction Amount 173.20
Gty Anytonn
s Credit Card Details
Zp/Postal Code | 45112 CardType  |visa
Country us Card Number ~ *sssssssstss 2224

Expiration Date 09/19

| Transaction Detais
Time 1/30/2017 2:04:41PM
e Authorization Code | 120000948

Transaction approved

Close

VOID A CAPTURE ON AN O/E INVOICE

Click View Details.

Manage
Cards

Invoice # .INOUUDUUODUODGS

Transaction Date  1/30/2017 2:07:50 PM
Amount [173.20
Credit Card # . 3 o e e

Authorization Code | 120001041



VOID A CAPTURE ON AN O/E INVOICE conmnuen)

C | | Ck Void W Process Payment - INOOD00D00D006S — =

Desaription | [EENed

' Card for One-Ti /| Defauit Card Payment Code |Visa Ca
Note: When you capture a payment for an OF Invoice it creates an A/R silng et el
Receipt. Voiding a payment will not affect the receipt at this point. The Sae 2 Cistomer Addres ordersubtal 5000
. . . . Cardholder Name Bargain Mart - San Diego Order Taxes 13.20
user will need to de/ete the receipt if not posted. If {he receipt was i e S
posted, the user will need to go into Bank Transactions and reverse the Address2 Comer 382nd and th Srest e e e
receipt. = CreditCard Detais
ZipfPostal Code 45112 Card Type Visa
Country us Card Number ~ *ssss=sss=ss7774
Expiration Datz 09/19,
Transaction Details
Time 1/30/2017 2:07:50 PM
[ Authorization Code 120001041

Transaction approved

ReceiptEntryNo  43-1

Close

VOID A CAPTURE ON AN A/R INVOICE

Click View Transaction.

View Manage
Transaction Cards
Invoice # INOOD0D000000000000013
Transaction Date  1/30/2017 2:14:49 PM
Amount 126.65
Credit Card # o o e
Authorization Code | 120001203
Clle Void W Process Payment — o ]lx
Desaription
er & Card for One-Time Use /| Defauit Card
Note: When you capture a payment for an OF Invoice it creates an A/R BilngDetais Totals
Receipt. Voiding a payment will not affect the receipt at this point. The ame a5 Customer A orcer Sl 170
. . . . Cardholder Name Bargain Mart - San Diego Order Taxes 9.65
user will need to dg/ete the receipt if not posted. If _the receipt was i e o B
posted, the user will need to go into Bank Transactions and reverse the Adfess2 | Comer 1520 and 54 Sremt et o
receipt. = CreditCard Detais
ZipfPostal Code 45112 Card Type Visa
Country us CardNumber | *sssssssssss 2224
Expiration Datz 09/19
Transaction Details
Time 1/30/2017 2:14:43 PM
PR Autherization Code | 120001203

Transaction approved

ReceiptEntryNo  43-2

Close:



